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QUYET DINH
Thanh lap Ban ghl dao thye hién Quy ché dan chu

/tr@@g&g cua nha truong

’.}‘":w
HIEU TRU OV(.“‘IRII«.(YN(“ THPT NGUYEN DUC THUAN

Can cir Nehi dinh so 04/2015/ND-CP ngav 9/1/2015 cua Chinh phu vé viée
thuee hién dan chu trong hoat dong cua co quan hanh chinh nha nwoc va don vi sue
nghiep cong lap:

Can cur Thong tr s6 012016/ TT-BNV ngay 13/1/2016 cua Bo Noi vie hwong
dan mot so noi dung cua Nghi dinh s6 04/2015/ND-CP ngay 9/1/2015 cua Chinh
phu vé viée thue hién dan chu trong hoat déng cua co quan hanh chinh nha mede
va don vi su nghiép cong lap,

Can cur Dmn I¢ trucng trung hoc co so. trung hoc pho thong va trieong pho
thong ¢o nhiéu cdp hoc (Ban hanh kém theo Thong ne so 32/2020/TT-BGDDT
ngay 15/9/2020 cua Bo truong Bo Giao duc va Dao tao):

Can cir Nehi dinh s6 159/2016/ND-CP ngav 29/11/2016 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh cua Ludt thanh tra veé 1o chire va hoat dong cua
Ban thanh tra nhan dan:

Can ¢ Thong twe so 1172020/ TT-BGDDT ngay 19/5/2020 cua Bo GD&DT.
hwong dan thue hién dan chu trong hoat dong cua co so giao duc cong lap:

Can cir cong van s6 1290/SGDPT-TCCRB ngay (0482020 cua So Giao duc
va Dao tao Nam Dinh vé viéc nang cao hiéu qua thuc hi¢n Quy che dan chu o co
SO

Can cur theo yvéu cau thue hién nhiém vu cua nha 1ruong;

Xét dé nghi cua Chu tich Cong doan Truong THPT Nguyén biie Thugn.

QUYET DINH:

Piéu 1. Thanh lap Ban chi dao thuc hi¢n Quy ché dan chu cua truong THPT
Nguyen Duce Thuan nam hoc 2021 - 2022;

Dic¢u 2. Ban chi dao ¢6 trach nhi¢m xay dung du thao quy ch¢ hoat dong.
phan cong nhiém vu cho timg thanh vicn giam sat, ki¢m tra viée thue hien Quy
ché dan chu cua can bo, vién chire trong nha truong; tuyén truyén pho bién cac




van ban vé thuc hién QCDC cua co quan cap trén, ndi quy, quy ché cua truong va
dé xuat xu ly vi pham.
Diéu 3. Toan thé can bg, gidao vién, nhan vién nha truong chiu trach nhi¢m

thi hanh quyét dinh nay ké wr ngay ky;

HIEU TRUONG

Noi nhan:
- Nhu Diéu 3:
- Luu: V1. VP,
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DANH SACH BAN CHI PAO THUC HIEN QCDC
TRUONG THPT NGUYEN PUC THUAN NAM HQC 2021 - 2022
(Kem theo Quvét dinh s6:92/QD-THPT NDT. ngav 22 thang 9 nam 2021

cua Hiéu truong truong THPT Nguven Dire Thudn)
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SO GIAO DUC VA DAO TAONAM DINIT - CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN DUC THUAN Doc lip - Ty do - Hanh phic

$6: 96/QD-THPTNDT Vu Ban, ngay 25thang 9 nam 2021
QUYET DINH
V/v ban hanh Quy ché thye hién dan chi
trong hoat dong cua trwong THPT Nguyén Dire Thuin

CHU TICH HQI PONG TRUONG
TRUONG THPT NGUYEN DUC THUAN

Can cir Luat Vien chirengay 15/11720110);

Can cur Ludt swa doi. bo sung mor so diéu cua Ludt vién chieengay
25/11/2019:;

Can cir Luat Giao duc ngay 14/6:2019;

Can cir Nghi dinh s6 04/2015/ND-CP ngay 9/1/2015 cua Chinh phu ve viec
thuee hién ddan chu trong hoat dong cua co quan hanh chinh nha nudce va don vi su
nghiép cong lap:

Can cir Thong e s6 012016/ TT-BNV ngay 13712016 cua Bo Noi vu huong
dan mot so noi dung cua Nehi dinh so 04/2015/ND-CP ngay 9/1/2015 cua Chinh
phu vé viée thiee hién dan chu trong hogt dong cua co quan hanh chinh nha nwoc
va don vi sunghicp cong lap:

Can cir Dieu 1¢é triong trung hoc co so. trung hoc phé théng va truong pho
thong c¢o nhiéu cap hoc (Ban hanh kém theo Thong tw so 322020/ TT-BGDDT
ngav 15/9/2020 cua Bo trivong Bo Giao duc va Dao tao):

Can cir Nghi dinh so 159/2016/ND-CP ngay 29/11/2016 cua Chinh phu quy
dinh chi tiét va bién phcp thi hanh cua Luat thanh tra vé 16 chire va hoat dong cua
Ban thanh tra nhan dan;

Can cir Thong tir so 1172020/ TT-BGDDT ngay 19/5/2020 cua Bo GD&DT.
Inedng dan thue hién dan chu trong hoat dong cua co so gido duc cong lap:

Can cir cong van so 1290/SGDDT-TCCB ngav 04/8/2020 cua So Gido duc
va Pao tao Nam Dinh vé viéc ndang cao hiéu qua thiee hién Quy ché dan chu o co
SO

Can cir theo véu cau thiee hi¢n nhiém vu cua nha triong:

Xér dé nghi cua Hoi dong truong.

QUYET DINH:




Di¢u 1. Ban hanh kem theo quyét dinh nay Quy ché thue hién dan chu trong
hoat dong cua trudng THPT Neuyén Die Thuan.

Dié¢u 2.Quyét dinh ¢6 hiéu luc ké tir ngay ky.

Diéu 3. Toan thé can bo, gido vién, nhan vién nha truong chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhin: TM. HQI DONG TRUONG
CHU TICH

- Phong 1CCB So:
- Phong GD'IrH So:
- Nhur Diéu 3:

- Laru; VT, VP,




SO GD&DT NAM DINII CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN PUC THUAN Poc 1ap - Tu do - Hanh phiic

QUY CHE
Thuc hién din chi trong hoat dong Truong THPT Nguyén Die Thuin
(Ban hanh kém theo Quvét dinh so 96/OD-THPTNDT ngav 25/9/2021

cua Hoi c('(jng triecong THPT .\-'gu_\'gn Dice Thuan)

Chuong |
QUY DINH CHUNG
Di¢u 1. Pham vi diéu chinh va déi twong ap dung

I. Pham vi di¢u chinh

Quy ché nay huong dan thue hién dan chu trong hoat dong cua Truong
THPT Nguyén Die Thuan, bao gom: din chu trong nha truomg: dan chu trong
quan hé va giai quyét cong viée voi cong dan, co quan, don vi, 16 chire ¢6 lién
quan.

2. Doi tugng ap dung

Quy che¢ nay ap dung doi vai hi¢u truong, nha gido, can bo quan ly. nguoi
lao dong. nguoi hoc trong Truong THPT Nguyen Dic Thuan va cac 10 chue, ca
nhan co lién quan.

Dic¢u 2. Muc dich thue hién dan chu trong hoat dong cua Truomg THPT
Nguyén Dire Thuin

I. Phat huy quyén lam chu cua nha gido, can bo quan Iy, nguoi lao dong.
nguoi hoc va nang cao trach nhiém cua hi¢u truong.

2. Tang cuong nén nép, ky cuong, ky luat trong hoat doéng cua nha trirong.
pop phan xay dung moi truong gido duc than thi¢n, lanh manh, nang cao chat
lugng gido duc, dao tao: phong chong cac hanh vi tiéu cuc, tham nhiing, lang phi.
quan licu, cua quyén.

DPicu 3. Yéu cau thue hién dan chu trong hoat dong cua nha truong

I. Thuc hién dan chu trong hoat dong cua nha truong phai gan lién voi vice
bao dam su lanh dao cua 16 chire Dang: chap hanh nguyén tac tap trung dan chu:
phat huy vai tro cua hoi dong truong, cua hi¢u truong va cac to chue doan the
trong nha truong.

2. Dan chu trong khuon kho Hién phap va phap luat: kién quyct xu ly nhimg
hanh vi lgi dung dan chu vi pham phap luat. xam pham quyén, loi ich hop phap.




chinh dang cua nha gido, can bo quan ly, nguoi lao dong va nguoi hoc. can tro viée
thuc hién nhiém vu cua nha truong.

Chuong 1l
DAN CHU TRONG CO SO GIAO DUC
Muc 1
TRACH NHIEM CUA HIEU TRUONG, NHA GIAO, CAN BO QUAN LY,
NGUOI LAO PONG, HOI DONG TRUONG VA CAC TO, DOAN THE
TRONG NHA TRUONG

Di¢u 4. Trach nhiém cua Hi¢u truong
I. Thuc hi¢n nhiém vu va quyén han cua hi¢u truong theo quy dinh cua lLuat
Giao duc va cac quy dinh cua phap luat co lién quan.

2. Thuc hi¢n dan chu, cong khai trong quan ly, diéu hanh hoat dong cua nha
truong; trong quan ly. su dung, dao tao, boi dudng, thyuc hién ché do, chinh sach
ddi vai nha gidgo, can bd quan 1y, nguoi lao dong va nguoi hoc theo quy dinh cua
phap luat va Thong wr s6 11/2020/TT-BGDDT ngay 19/5/2020 cua Bo Gigo duc va
Dao tao.

3. 16 chure cac cudc hop giao ban dinh ky dé danh gia két qua thuce hién cac
nhiém vu duge giao va dé ra nhiém vu, giai phap chu yéu phai thuc hién trong thoi
gian to1 cua nha truong.

4. Lang nghe y kién phan anh. phé binh cua nha gido. can bo quan ly gigo
duc, nguoi lao dong va nguoi hoc. Khi nha gido, can bo quan ly, nguoi lao dong,
ngudi hoc dang ky duoce gip va ¢o noi dung, ly do cu thé phai bd tri thoi gian thich
hop dé gAap va trao doi.

5. Chi dao viée cung cap day du. kip thoi nhimg thong tin, tai liéu, cach thirc
o chure thue hign, trach nhi¢m thuc hién va trach nhi¢m giai trinh nhirng ndi dung
cong vigc trong nha truong.

6. Chi dao, xem xét, xu ly kip thoi cac khiéu nai, td cao, kién nghi cua nha
gido, can bo quan ly, ngudi lao dong. nguoi hoe va kién nghi cua Ban Thanh tra
nhan dan cua nha truong: kip thoi bao cao co quan co tham qu_\'f}n nhing van dé
khong thude tham quyén.

7. Chi dao, xem xét, xu ly kip thoi nguoi co hanh vi can tro viéc thuc hién
dan chu trong hoat dong cua nha truong va nguoi ¢6 hanh vi tra thu. tra dap nha
gido. can b quan ly. nguoi lao dong va nguoi hoe khiéu nai. 16 cao, kién nghi theo
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quy dinh cua phap luat.

8. Guong mau, di dau trong viéc dau tranh phong chong nhing bi¢u hién
cura quyen, sach nhiéu, thanh kién, tru dap, giau giém, bung bit, lam sai I¢ch su
that, lam trai nguyén tac va nhing bi¢u hién khong dan chu khac trong nha truong.

9. Phoi hop voi Cong doan to chue hoi nghi nha gido. can bo quan ly giao
duc. nguot lao dong cua nha truong moi ndm mot lan vao dau nam hoc theo quy
dinh tai Dicu 5 Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 cua
Chinh phu vé thue hién dan chu trong hoat dong cua co quan hanh chinh nha nuoc
va don vi su nghi¢p cong lap va cac quy dinh khac co lién quan.

Dicu 5. Trach nhi¢m cua nha giao, can by quan ly va nguoi lao dong

I. Nghiém chinh chap hanh ndi quy, quy ché cua nha truong; thuc hanh tiét
ki¢m, chong lang phi; thuc hi¢n cac quy dinh vé nghia vu, dao duc nha giao, quy
tac ung xu, nguyén tac trong hoat dong nghé nghiép.

2. Dong gop y kién trong hoat dong cua nha truong: v kién doi voi hiéu
truong dé xay dung nha truong trong sach, virng manh.

3. Bao cao nguoi co tham quyén khi phat hi¢n hanh vi vi pham phap luat
trong hoat dong cua nha truong.

Pic¢u 6. Trach nhi¢m cua hoi dong truong

Hoi dong truong cua Truong THPT Nguyén Dac Thuan co trach nhiém ban
hanh va giam sat vi¢c thuc hién quy ché dan chu trong hoat dong cua nha truong.

Dicu 7. Trach nhiém cua truwong cac pho hiéu truong, to truong, to pho,
nhom truwong va truong cac doan thé

1. Tham muu. dé xuat nhimg bi¢n phap gitp hi¢u truong thue hién quy ché
dan chu cua nha truong.

2. Chap hanh va to chure thue hién dan chu trong nha truong.

3. Thuc hi¢n nghiém 1¢ 161 lam vi¢e trong nha truong. gitra cac 10, nhom
chuyén moén voi nhau: thuc hién day du chire nang. nhi¢ém vu cua to, nhom. nha
truong.

Dicu 8. Trach nhiém cua nguwoi dirng dau doan thé va Ban Thanh tra
nhan dan trong co so giao duc

I. Nguoi dung dau doan thé, to chire trong nha truong co trach nhi¢m:

a) Phoi hop vai hi¢u truong trong viée to6 chire, thue hi¢n quy ché dan chu
trong hoat dong cua nha truong:
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b) Nang cao chat lugng sinh hoat cua cac doan thé, cac 16 chure, dan chu ban
bac cac chu truong, bi¢n phap thuc hi¢n cac nhiém vu cua nha truong.

2. Ban Thanh tra nhan dan ¢o6 trach nhiém giam sat, kiém tra viéc thuce hién
quy ché dan chu, ling nghe v kién cua quan ching, phat hi¢n nhimg vi pham quy
ché dan chu trong nha truong, dé nghi hi¢u truong giai quyét. Trong truong hop
hiéu truong khong giai quyét hodc giai quyét khong dang quy dinh thi bao cdo cap
¢ tham quyén bo nhiém hodc cong nhan hi¢u truong xem xét, quyél dinh.

Muc 2
NHUNG VIEC HIEU TRUONG PHAI CONG KHAIL, HINH THU'C
VA THOI DIEM CONG KHAI

Di¢u 9. Nhirng viéce hi¢u truong phai cong khai

|. Nhirng viée phai cong khai d¢é nha giao, can bg quan ly va nguoi lao dong
bict:

a) Chu truong, chinh sach cua Dang va phap luat cua Nha nudc lién quan
dén hoat dong cua nha truong;

b) Cac nédi quy., quy ché cua nha truong;

¢) Ké hoach nam hoc, hoc ky, thang, tuan; ké hoach, dé an, du an, chién luoc
dinh huong phat trién cua nha truong:

d) Kinh phi hoat dong hang nam, bao gom cac nguon kinh phi do ngan sach
nha nudc cap va cac nguon tai chinh khac; quyét toan kinh phi hang nam: tai san,
trang thiét bi; két qua kiém toan cua nha truong;

d) K¢ hoach tuyén dung, dao tao, boi dudng; quyét dinh bo nhiém. biét phai.
tir chire, mién nhiém. thay déi chie danh nghé nghiép, thay doi vi tri viée lam. di
cong tac nuoc ngoai, giai quyét ché do, nang bac luong, thang hang, khen thuong,
ky luat, thoi viéc, nghi huu doi voi nha giao, can by quan ly va nguoi lao dong;
viéc danh gia, xép loai, hop dong lam viéc, cham dut hop dong lam viéc;

¢) Cac vu vige ticu cye, tham nhiing trong nha truong da duge két luan: ban
ké khai tai san, thu nhap cua nguoi ¢é nghia vu phai ké khai theo quy dinh cua
phap luat;

2) K¢t qua thanh tra, kiém tra, giai quyct khiéu nai, 16 cdo trong nha truong;

h) Ket qua tiep thu y Kién cua nha gido, can bg quan Iy va nguoi lao dong ve
nhimg van dé thu¢c tham quyén quyct dinh cua hi¢u truong dua ra lay v kién nha
gidao, can bg quan ly va nguoi lao dong quy dinh tai Diéu 11 cua Quy ché nay:
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1) Van ban chi dao. diéu hanh cua co quan quan ly cap trén lién quan deén
cong vige cua nha truong.

2. Nhing vi¢e phai cong khai dé nguoi hoc, co quan quan ly nha nuoc co
tham quyén va xa hoi tham gia giam sat. danh gia nha truong theo quy dinh cua
phap luat:

a) Nhing vi¢e duoc Bo truong Bo Giao duc va Dao tao quy dinh tai Quy
ché thuc hi¢n cong khai doi voi co so gido duc va dao tao thuoc hé thong giao duc
quoc dan:

b) Tat ca cac quy dinh cua nha truong lién quan dén viéc hoc tap cua nguoi
hoc theo quy dinh cua phap luat:

¢) Két qua kiém dinh chat luong giao duc.

Dicu 10. Hinh thue, thoi diem va thoi gian cong khai

I. Hinh thirc cong khai

Can cur dac diém, tinh chat hoat dong va ndi dung phai cong khai. nha
truong ap dung mot, mot so hodc tat ca cac hinh thuc cong khai sau day:

a) Niém yét tai nha truong:

b) Thong bao tai hgi nghi nha giao, can bo quan ly, nguoi lao dong cua co so
giao duc: thong bao tai doi thoai cua nha truong;

¢) Thong bao bang van ban gui toan thé nha giao. can bo quan |y va nguoi
lao dong:

d) Thong bao cho cac pho hi¢u truong, to truong. 10 pho, truong cac doan
thé va yéu cau thong bao dén nha gido, can bo quan ly va nguoi lao dong lam vige
trong nha truong:

d) Thong bao bang van ban dén Ban chi uy, Ban Chap hanh Cong doan nha
truong:

¢) Dang tai trén trang thong tin dién tu cua nha truong;

g) Cac quy dinh lién quan dén vi¢e hoc tap cua nguoi hoc phai duge nha
truong cong khai theo cac hinh thac phu hop vai ndi dung. phuong thuc, doi
tuong, quy mo giao duc, dao tao.

2. Thoi diém va thoi gian cong khai

a) Doi vai cac nhimg viée phai cong khai cho nha gido. can by quan ly va
neuoi lao dong duge biét: cham nhat 03 ngay lam vi¢e. Truong hop dac bict khong
qua 05 ngay ké tir ngay van ban co noi dung vé cac viée phai cong khai duge ban
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hanh hogc ké tir ngay nhan duge van ban cua co quan, don vi cap trén, trir nhimg
tai licu mat theo quy dinh cua phap luat va truong hop su dung hinh thire thong
bao tai hdi nghi nha giao, can bg quan ly va nguoi lao dong. DI vai van ban niém
yét tai tru so cua nha truong thi phai thue hi¢n niém yét it nhat 30 ngay lién tuc ké
tir ngay niém yét:

b) Cac quy dinh lién quan dén viée hoc tap cua ngudi hoc phai duge nha
truong cong khai vao thang 6 hang nam, dam bao day du, chinh xdc va kip thoi
truae khi khai giang nam hoc maoi hoac khi ¢o thay doi noi dung lien quan.

3. Hinh thre, thoi diém va thoi gian ¢ong khai nhimg ndi dung khac thuoc
tham quyén cua nha truomg duge quy dinh tai Quy ché thuc hién cong khai doi voi
co so giao duc va dao tao thude hé théng gidgo duc quoc dan.

Muec 3
NHUNG VIEC NHA GIAO, CAN BO QUAN LY, NGUOI LAO DONG
VA NGUOI HOC THAM GIA Y KIEN

Dic¢u 11. Nhirng viée nha giao, can b quan Iy, nguoi lao dong va nguoi
hoc tham gia y ki¢n trude khi hi¢u truong quyét dinh

|. Nhitng viée nha gido, can bo quan ly, nguoi lao dong tham gia y kién:

a) Chu truong, giai phap thuc hién nghi quyet cua Dang, phap luat cua Nha
nude lién quan dén ké hoach. dé an, du an, chién luge, dinh huong phat trién cua
nha truong:

b) Ké hoach nam hoc, hoc ky, thang cua nha truong;

¢) To chire phong trao thi dua cua nha truong;

d) Bao cdo so két, tong két cua nha truong;

d) Cac bi¢n phap cai tién to chuc, hoat dong va I¢ [6i lam viée; phong, chong
tham nhiing, thue hanh tiét kiém, chong lang phi. chdng quan liéu. phién ha, sach
nhi¢u nhan dan:

¢) K¢ hoach tuyvén dung. dao tao. boi dudng nha gido, can bo quan Iy va
nguoi lao dong:

2) Thuc hién cac ché do. chinh sach lién quan dén quyén va lgi ich cua nha
gido, can bo quan ly, nguoi lao dong;:

h) Cac ndi quy. quy ché cua nha truong.

2. Nhirng viéc nguoi hoc tham gia y kién:



a) Ké hoach giao duc va dao tao hang nam cua nha truong;

b) Nhimg thong tin ¢6 lién quan dén hoc tap, rén luyén, sinh hoat va céc
khoan dong gop theo quy dinh;

¢) Ché do chinh sach cua Nha nuoc:
d) Noi quy, quy dinh cua nha truomg ¢o lién quan dén nguoi hoc:;

d) To chue phong trao thi dua va cac hoat dong khac trong nha truong co
licn quan dén nguot hoc.

Di¢u 12. Hinh thire tham gia v kién

Can cu dac diem, tinh chat va noi dung hoat dong, nha truong ap dung
nhimng hinh thire sau:

I. Tham gia y kién truc tiép hodc thong qua nguoi dai dién voi hicu truong.

2. Thong qua hdi nghi nha gido, can by quan ly va nguoi lao dong cua nha
truong: thong qua doi thoai tai nha truong.

3. Phat phicu hoi y kién truc tiép, gui du thao van ban dé nha gido, can bo
quan ly giao duc, nguoi lao dong va ngudi hoc tham gia y kién.

4. Thong qua hgp thu di¢n tu cua nha truong dé nha gidao, can bo quan ly,
neguoi lao dong va nguoi hoc tham gia v kien.

Muc 4
NHUNG VIEC NHA GIAO, CAN BO QUAN LY, NGUOI LAO PONG
GIAM SAT, KIEM TRA VA HINH THUC GIAM SAT, KIEM TRA

Pi¢u 13. Nhirng viéc nha gido, can bd quin 1y, nguoi lao dong tham gia
giam sat, ki¢m tra

I. Thuc hi¢n chu truong cua Dang, chinh sach, phap luat cua Nha nuoc, k¢
hoach cong tac hang nam cua nha truong.

2. Cong tac tai chinh, quan Iy va su dung tai san: xay dung co so vat chat
cua nha truong: viée thu chi cac khoan dong gop cua nguoi hoc., cac khoan tai tro
cho nha truong.

3. Thuc hién cac ndi quy, quy ché cua nha truong.

4. Thue hién cac ché do. chinh sach cua Nha nude vé quyén va loi ich cua
nha gido, can b quan ly, nguoi lao dong. nguoi hoc trong nha truong.

5. Giai quyét khiéu nai. to céo trong nha truong.




Diéu 14. Hinh thire giam sat, kiém tra

Nha truong to chire dé nha giao, can bo quan ly va nguoi lao dong giam sat,
kiém tra thong qua cac hinh thuc sau:

|. Thong qua hoat dong cua Ban Thanh tra nhan dan cua nha truong.

2. Thong qua kiém diém cong tac, tu phé binh va phé binh trong cac cudc
hop dinh ky cua nha truong.

3. Thong qua hoi nghi nha gido, can b quan ly va nguoi lao dong.

Chuwong 11
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC
VO1 CONG DAN, CO QUAN, DON VI, TO CHUC CO LIEN QUAN

Diéu 15. Trach nhiém cua hiéu truong

I. To chutre, chi dao va kiém tra viéc niém yét cong khai tai nha truong va
dang tai trén trang thong tin di¢n tu cua nha truong dé cong dan, co quan, don vi,
10 chuire (sau day goi chung la cong dan. 16 chure) biét cac ndi dung sau:

a) Bo phan chiu trach nhiém giai quy¢t cong viée ¢d lién quan;

b) Thu tuc hanh chinh giai quyét cong viéc;

¢) Mau don tir, ho so cho tung loai cong vige:

d) Phi, I¢ phi theo quy dinh;

d) Thoi gian giai quyét tung loai cong vigéc.

2. Chi dao va kiém tra nha gido, can b quan ly va nguoi lao dong trong vigc
giai quyet cong vice cua cong dan, 16 chire; kip thoi ¢é bién phap xu ly thich hop
theo quy dinh cua phap luat doi voi nhimg nha gido, can bd quan ly, nguoi lao
dong khong hoan thanh nhiém vu, thi¢u tinh than trach nhiém, sach nhiéu, gay
phién ha, tham nhing trong viéc giai quyét cdng viéc cua cong dan. to chire.

3. Chi dao vige bo tri noi ticp cong dan, thuc hién viée tiép cong dan va bo
tri hom thu gop y (truc tiép hodc qua hom thu dién tu); chi dao nguoi phu trach
cong tac hanh chinh cua nha truong cung dai di¢n Ban Thanh tra nhan dan nghién
ctru cdc y kien gop v. bdo cao higu truong xem xét, giai quyét.

4. Cu nguoi ¢o trach nhi¢ém gap va giai quyét cong viée ¢o lién quan khi
cong dan, t6 chuc ¢6 yéu cau theo quy dinh cua phap luat; nhang kién nghi, phan
anh, ph¢ binh cua cong dan, t6 chuc phai duge nghién ciu va xu ly kip thoi.

Dic¢u 16. Trach nhiém cua nha gido, can by quan Iy va ngudi lao dong
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[. Tiép nhan thong tin; giai quyét cac cong vig¢e cua cong dan, to chue ¢co
licn quan tai tru so cua nha truong; bao vé bi mat nha nudc, bi mat cong tac va bi
mat v¢ nguoi cung cap thong tin theo quy dinh cua phap luat.

2. Khi ¢ong dan, to chie yéu cau. co trach nhiém giai quyét cac véu cau do
theo tham quyén va quy dinh. Nhimg viée khong thuge tham quyén giai quyét.
phai thong bao dé cong dan, 16 chie biét va hudng dan cong dan, 16 chirc dén noi
c6 tham quyén giai quyét. Khong dugce quan liéu, hach dich. ctra quyén. tham
nhiing. gdy kho khan, phién ha, sach nhiéu trong khi giai quyét cong viée cua cong
dan. 16 chie.

Dicu 17. Poi thoai tai nha truong

1. D6i thoai tai nha truong dugce thue hién thong qua vi¢e trao doi truc tiép
gitra nha giao, can bo quan ly, nguoi lao dong, nguoi hoc voi hi¢u truong hoac
gitra dai dién tap thé lao dong, dai dién nguoi hoe voi hiéu truong. Di thoai tai
nha truong dugc thue hien dinh ky it nhat mdi nam hoc mot lan hoac khi mot bén
¢o yéu cau.

2. Noi dung doi thoai, so lugng, thanh phan tham gia doi thoai. thot gian.
thot diém doi thoai, quy trinh 16 chuce doi thoai thuc hi¢n theo quy che dan chu cua
nha truong.

Dicu 18. Quan h¢ gitra hi¢u trudong voi co quan quan ly cap trén

I. Phuc tung su chi dao cua co quan quan ly cap trén, thuc hién ché do bao
cao dinh ky dung quy dinh, kip thoi. nghi¢m tuc.

2. Kip thot phan anh nhimg vuong mac, kho khan va kieén nghi nhing bién
phap khac phuc dé co quan quan ly cap xem x¢t giai quyc¢t.

3. Phan anh nhing van dé¢ chua ré trong chi dao cua cap trén. gop v. phé
binh co quan quan Iy cap trén bang van ban hoac thong qua dai dién. Trong khi v
kién I¢én cef\p trén chua dugce giai qu_\'él. nha truong van phai nghiém tac chr.:ip hanh
va thuc hién chi dao cua cap trén.

Dicu 19. Quan hé¢ gitra hi¢u truong voi cac pho hi¢u truong, cac to
truong, to pho, va truong cac doan thé

Tiep nhan, xem xét va kip thoi giai quyét cac kién nghi, cac van dé phat sinh
licn quan dén viéc thuc hién dan chu; dinh ky lam viéc voi nguoi dung dau cac to.
doan thé. Khi nguoi dung dau cac 1o, doan thé dang ky lam viée voi cac ndi dung.
cong viée cu thé thi phai tra |61 vé ké hoach lam viée hoac ly do tir choi.

. A ~ .~ .m - 5d -, A .
Dicu 20. Quan h¢ gitra hi¢u truong voi chinh quyen dia phuong

Hiéu truong ¢6 trach nhiém dam bao moi quan h¢ chat ché voi chinh quyén
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dia phuong dé¢ phoi hop giai quy¢t nhing cong vige ¢o lién quan dén cong tac giao

duc trong nha truong va quyén lgi cua nguoi hoc.

Chuong IV
DIEU KHOAN THI HANH

Dieu 21. T6 chire thue hicén

I. Truoe ngay 15 thang 11 hdang nam, nha truong gui bao cdo tinh hinh thue
hi¢n dan chu tai don vi cua nam hoc truoce lién ké vé co quan quan ly cap trén dé
theo doi va tong hop bao cao.

2. Xay dung va thuc hi¢n quy ché dan chu trong hoat dong cua nha truong:

a) Can cu quy dinh tai Thong tu so 11/2020/TT-BGDDT ngay 19/5/2020
cua Bo Giao duc va Dao tao va cac quy dinh cua phap luat ¢o lién quan. nha
truong chiu trach nhi¢m ra soat, sua doi. bo sung hodc xay dung maoi quy ché dan
chu:

b) Hi¢u truong, nha gido, can b quan ly, nguoi lao dong. nguoi hoc. cac
don vi, 16 chire ¢o lién quan to chire thue hién quy ché dan chu trong hoat dong cua
Truong THPT Nguyeén Dae Thuan:

¢) Cac doan thé, té chuyén mon, van phong, ca nhan, 16 chic thue hién tot
quy ché¢ dan chu sé dugc khen thuong; vi pham quy ché dan chu sé bi xur ly theo
cac quy dinh cua phap luat:

Dicu 22. Hiéu lye va trach nhiém thi hanh

a) Quy che nay co hi¢u luc ké tur ngay Hoi nghi nha gido, can bg quan Iy va
nguoi lao dong thong qua;

b) Quy ¢hé nay thay thé Quy ché thue hién dan chu trong hoat dong cua
Truong THPT Nguvén Dae Thuan da ban hanh;

¢) Cac pho hi¢u truong, cac 16 chuyén mon. van phong. cac 16 chire doan thé
va don vi. to chue, ca nhan ¢o lién quan chiu trach nhiém thuc hién Quy ché nay./.

Noi nhan: TM. HQI DPONG TRUONG
- Phong 1CCB Sos CHU TICH
- Phong GDTrll So: ;
- Nhu Diéu 3:

- Luu: VT. VP,

Tran Quang Dirc



